
 

 

 

 

General Instruction:  

 The first 15 minutes have been allotted for reading this question paper. These 15 minutes have to be used by the 

candidates for thorough silent reading of the question paper. During this period, the students will  not write any 

answer on the answer- book and the question paper. The students should start writing on the next stroke of the bell.     

 Do not write any answer on the question paper.   Write in neat and clean handwriting. All  questions are compulsory. 

Q.1. Fill in the blanks.                                     (1x15=15) 

a. The________________ can be applied to text to create a visual effect. 

b. The ______________view allows you to work with the text. 

c. _______________ is a text or picture on a web page that links it to another web page on the www. 

d. In 2007, ______________became the first country to conduct an election over the Internet.  

e. The _________________ view provides you with a view of your slides in thumbnail form. 

Q.2. Write True or False for the following statements.                                         

i. Placeholders are the dotted boxes seen on the slide. 

ii. Microsoft Office PowerPoint 2007 includes eight built-in slide layouts. 

iii. The Slide pane is the narrow area at the bottom of the Notes pane. 

iv. A file in MS Excel is known as a worksheet. 

v. Processing box is used to write statements like Input, Print etc. inside it. 

Q.3. Write the full form of followings? 

a) URL 

b) WWW 

c) LAN 

d) E-mail 

e) MAN 

Q.4. Answer the following questions.                                          (2x5=10) 

  i. What are the dotted box called?.     ii. What is Notes Pane?   .   iii. Why do we  use the connector box?     

iv. Name some websites which provide you the   facility to send and receive emails  

v. How many rows and columns are there in MS Excel 2007 worksheet? 

Q.4. Answer the following questions.                            (3x5=15) 

i. Define the spreadsheet software.                  Or            Write the steps to insert WordArt text.      

ii. Write the steps to entering data in cell.       Or             What is MS Power point? 

iii. What is an algorithm?                                     Or              What is MAN. 

iv.  Define the term Downloading.                     Or             What is Flowchart? 

v. What is search engine?                                   Or             What is Formula box? 

Q.5. Answer the following questions.                                          (5x2=10) 

i. Write the steps to change font style.        Or         Differentiate between a web page and a website.                            

ii. Differentiate between an algorithm and a flowchart.      Or         Write steps to create a new worksheet. 
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